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	Australian Development Scholarships Program

An Australian Government Initiative



Position Description

Job Title


Human Resource Development Manager
Mode of employment:

Full time

Period of employment:
4 January 2010 – 31 January 2012 
Responsible to:


ADS Program Manager 

Summary of position:
This position is critical to the success of the ADS HRD Strategy and requires an excellent understanding of how M&E and Post-Award activities combine with HRD initiatives to develop the appropriate approaches/measurement instruments/metrics to achieve the ADS Program HRD outcomes.  Systems-thinking is fundamental to this position in addition to a practical and pragmatic approach to working within GoI systems.  An ability to effectively delegate much of the HRD administration to the Deputy HRD Manager is important to provide sufficient time for the HRDM to focus on vision, methodology, systems and outcomes.

Essential Experience and Qualifications

· Post-graduate qualifications in Human Resource Management/Development

· Understanding of the Australian Higher Education Sector

· High level proficiency in spoken and written English

· High level proficiency in translation between English and Indonesian

· Understanding of the structure and organisation of Government of Indonesia ministries/departments

· Demonstrated understanding and experience using MS Office suite of programs

· Demonstrated understanding of Access database

Duties 
· Day to day strategic and operational management of HRD assessment and advice to GoI Agencies and targeted sectors;

· Provide Program Manager and Deputy Program Manager with weekly updates on the status of GoI Key Agencies;

· Develop the HRD Strategy in conjunction with the Program Manager;

· Develop the GoI Key Agency Information Kit – review, modify as required;

· Develop, review, modify HRD documents as required;

· Inform and liaise with other AusAID Program Managers and Team Leaders to determine GOI Agency and targeted sector priorities:

· Confirming priority agency strategic and specific HRD needs;

· Ensuring each key agency has a strategic HRD plan and/or current review of HRD plan;

· Supporting agencies in undertaking Scholarship Readiness Assessments and analysis;

· Assisting agencies to prioritise individual organisational HRD priorities;

· Liaise with Data Manager to ensure relevant data is recorded and maintained in the ADS database, which can produce summary data concerning HRD strategy, development and implementation;

· Ensure HRD key dates are integrated into overall ADS calendar;

· Contribute to ADS Reports to AusAID as required;

· Contribute to Operations Manual as changes occur pertaining to responsibility;

· Update Position Description as required;

· Contribute to staff meetings;

· Other duties as specified by the ADS Program Manager.

Key performance criteria
1. Ability to adopt a systems approach to HRD management

2. Ability to develop/maintain effective/efficient relationships with GoI 
3. Ability to work with the M&E team to establish trend HRD data

4. Ability to demonstrate the effectiveness of the HRD Strategy
Salary



To be discussed with short-listed candidates.
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